TRUONG DAIHOC SU PHAM KY THUAT CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap — Tu do — Hanh phic
PHONG KE HOACH TAI CHINH

QUY TRINH THU TUC THANH TOAN

I. Muc dich

Théng nhét quy trinh quan ly thu tuc thanh toan cac hoat ddng cuia Nha truong, dam
bao cong viéc dién ra tuan thi ding quy dinh ctia phap luat, khoa hoc, hop 1y va xac
dinh nhiém vu cho ngudi truc tiép thuc hién mot cach rd rang, cu thé.
II. Pham vi ap dung

Quy trinh nay ap dung khi CBVC cua cac Pon vi thuc hién cac hoat dong mua vét
tu, thiét bi, dich vu... phuc vu hoat dong ciia Nha trudng.
III. Taili¢u vién din

- Luat ddu thau sé 43/2013/QH13 ngay 26/11/2013;

- Nghi dinh 63/2014/ND-CP ngay 26/6/2014 ciia Chinh pht quy dinh chi tiét thi
hanh mét sé diéu cia Luat D4u thiu vé lra chon nha thiu;

- Théng tu s6 01/2015/TT-BKHDT ngay 14/02/2015 ctia B K€ hoach va Dau tu
quy dinh chi tiét 1ap hd so moi thau mua sim hang héa;

- Théng tu s 05/2015/TT-BKHDT ngay 14/02/2015 ctia B K€ hoach va Dau tu
quy dinh chi tiét 1ap hd so mdi quan tdm, hd so moi thau, hd so yéu cau dich vu tu van;

- Théng tur s6 11/2015/TT-BKHDT ngay 27/10/2015 ciia B6 K& hoach va Pau tur
quy dinh chi tiét 1ap ho so yéu cau dbi véi chi dinh thau, chio hang canh tranh;

- Thong tu s& 08/2016/TT-BTC cua Bo Tai chinh ngay 18/01/2016 quy dinh vé
quén 1y, thanh toan vén dau tur str dung ngudn vén ngan sach nha nuéc;

- Thong tu s6 58/2016/TT-BTC ctia Bo Tai chinh ngay 29/3/2016 quy dinh chi
tiét viéc st dung von nha nudc dé mua sim nham duy tri hoat dong thudng xuyén cia
co quan nha nudc, don vi thude luc lugng vii trang nhan dan, don vi sy nghiép cong
1ap, t6 chirc chinh tri, td chirc chinh tri - x hoi, t& chirc chinh tri xa hoi - nghé nghiép,
t6 chirc x4 hoi, td chirc xa hoi - nghé nghiép;

- Quyét dinh s6 17/2019/QD-TTg ngay 08/04/2019 ciia Chinh ph vé mot sé g6i
thau, ndi dung mua sim nham duy tri hoat déng thudng xuyén duoc ap dung hinh thirc
lwa chon nha thau trong truong hop dic biét theo quy dinh tai didu 26 luat dau thiu;

- Quyét dinh s6 70/2014/QD-TTg ngay 10/12/2014 cta Chinh phi vé viéc ban
hanh Diéu 1¢ trudmg Pai hoc;

- Quyét dinh s6 937/QD-TTg ngay 30/06/2017 ctia Thu tuéng Chinh pht vé viéc
phé duyét D¢ 4n thi diém d6i méi co ché hoat dong cia Trudng Dai hoc Su pham Ky
thudt Thanh ph Hb Chi Minh;
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- Quyét dinh s6 2727/QD-DPHSPKT ngay 24 thang 12 nim 2018 cua Hiéu truéng
Truong Pai hoc Su pham Ky thuat TPHCM vé viéc ban hanh quy ché t churc va hoat
dong cia Truong Pai hoc Su pham K§ thuat TPHCM.

IV. Giai thich thuft ngir va tir viét tit

1. Gidi thich thuat ngir:

B0 phén chirc ndng: 14 phong ban, trung tdm, khoa, bd mén thudc Truong.

2. Tir viét tit:

BGH: Ban Giam hiéu

P.KHTC: Phong K& hoach Tai chinh
P.TBVT: Phong Thiét bi Vit tu
VTTT: Vat tu thuc tap

PC: Phiéu chi

UNC: Uy nhiém chi

GDN: Gidy dé nghi

V. Noi dung quy trinh
1. Luwu trinh

Buéc Trinh ty thyc hién Trach nhiém
B0 phén chirc ndng
Lap GPN thanh toan, tam rng va
tdp hop chimng tur
Sai
Pung
: Ké toan thanh toan
Kiém tra, lap PC/UNC 3
Sai
Pring
K& toan truong, Thi
Xét duyét, ky PC/UNC trudng don vi
- 4 | Ké toan thanh toén, Thu
4 Nhan PC/UNC, Chi tién mét/Thanh toan = quy, Ngin hang, Kho
Ding bac nha nude
5 Luu trit chimg tir K& toan thanh to4n
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2. Mo ta chi tiét

Buwoc

Trinh ty thwe hién

Trach nhiém

Lap GDN thanh todn, tam irng va tdp hop chirng tir:
- Chimg tir tiép nhan bao gom:

+ Gidy dé nghi tam tmg (04/KHTC-TM) / gidy thanh toén tam tmg
(C43-BB)/gidy dé nghi thanh toan (01/KHTC-TM hoic 02/KHTC-
CK) co du chit ky cta phu trach by phén.

+ Céc ching tir kém theo: Dy toan vé ndi dung tam ung da duoc
phé duyét (d6i véi tam img); cac hoa don, chimg tir ¢6 lién quan;
céc ho so khéc (néu cé, 6i v6i thanh todn/thanh toan tam tmg).

+ Chi tiét hd so thanh toan tién mit (PLO1)
+ Chi tiét hd so thanh toan chuyén khoan (PL02)

B¢ phén chirc nang

Kiém tra, lgp PC/UNC:

- K& toan thanh ton kiém tra tinh hop phap, hop 1¢ cua chimg tir,
kiém tra sb du tam tmng. Néu ching tir chua ddy du thi hoan tra dé

2 : e o T e . _ | Ké toan thanh to4
bd sung. Ngudi dé nghi chi duge tam tmg khi cac khoan img trude G
da thanh toan tam ung hoac chua dén han thanh toan.

- K& toan thanh toan 14p PC/ UNC.

: Xét duyét, ky PC/UNC: Ké toan truong, Thu
- K¢é toan truéng, Thu truong don vi xem xét va ky duyét PC/ UNC.| trudng don vi
Nhin PC/UNC, Chi tién mét/Thanh todn: K& toan thanh toén,

4 | - Ké toan thanh toan nhin PC/ UNC chuyén thii quy, Ngan hang, | Thu quy, Ngan hang,
Kho bac nha nude. Kho bac nha nuéce
Luwu trie chirng tir: :

; g K¢ toan thanh toin

5 | - Ké toan tap hop chimg tir luu trit theo quy dinh.

Nguwdi soan thio Nguoi xem xét Nguwoi phé duyét -7&“

(.1@/

Pham Thi bao Tran ThS. Nguyén Hung Thai PGS. TS. P6 Vin Diing

f
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PHU LUC 01

CHI TIET HO SO THANH TOAN TIEN MAT

- Pbi twong: Ap dung dbi véi tdng céc khoan thanh toan cé gia tri khong vugt qua 5

triéu dong

Budce

Noi dung

Chirng tir

Tam ing

- Gidy dé nghi tam (g theo méu sé 04/KHTC-TM;
- T& trinh, du tri, ké hoach, quyét dinh... (01 ban géc);

Thanh toan/ thanh
toan tam ung

- Gidy dé nghi thanh toan theo mau sé 01/KHTC-TM; gidy
thanh toan tam tng theo mau sé C43-BB;

- Bang tong hop thanh toan theo miu sé 08/KHTC-TM
hoéc:

+ Mau s6 03/KHTC-TM déi véi thanh toén cong tac phi;

+ Méu sé 06/KHTC-TM dbi véi thanh toan tién thuc tap
ngoai truong;

+ Mau s6 07/KHTC-TM déi v6i thanh toén tién giang day;
- Bang téng hop thu nhép theo mau sé 11/KHTC-TM;

- To trinh, du tri, ké hoach, quyét dinh... (01 ban gbc);

- Hoa don tai chinh, hoéa don ban 1¢, bang ky nhan, bang
cham cong va cac ching tir khac cu thé theo tinh hinh thue
te.

Huéng din cich sir dung héa don chirng tir khi mua sim hang héa va sir dung dich
vu thanh toan:

- Gia tri dudi 200.000d/ching tir: sit dung hdéa don béan 1€ cé dong dé}l maQc vuc“mg tén
va dia chi ctra hang hodc in san tén va dia chi cia ctra hang c6 dong dau “Pa thu tién”.
- Néu c6 nhiéu héa don ban 1¢ khac nhau: liét ké vao Bang ké mua hang.

- Gia tri tir 200.0004 tré 1én, st dung héa don tai chinh.

- Cﬁng mot don vi cung cip c6 tong cac hoa don ban 1é cong lai tir 200.000 d tré 1én
phai doi thanh hoa don tai chinh.

- C6 tir 02 héa don tai chinh tr 1én thi yéu cau cac hoa don tai chinh phai khéc noi xuét
va ngay xuat.

- Ky tén nguoi mua hang trén hoa don tai chinh.

- Thong tin xuét héa don:

+ Tén: Trudng Pai hoc Su pham K§ thuiat TP.HCM

+ Dia chi: 86 01 V& Vian Ngéan, Phuong Linh Chiéu, Quan Thu D, TPHCM.

+ M4 s6 thué: 0302721706.




TRUONG PAI HOQC SU PHAM KY THUAT TPHCM Miu s6: 01/KHTC-TM

B{ phiin: ceveeerereresnnsssnsnenennennns

GIAY PE NGHI THANH TOAN
Ngay..... thang.....ndm......

Kinh gtri: Ban Giam Hiéu Trudng Pai hoc Su pham K§ thuat TPHCM

Ho va tn ngudi d2 nghi thanh t08N:..........ceveevrsieiemsesiisnsnsiassesnssssmsssssssmsassens
Bophtn (HodedmieRi) s mat i e e e S e
NO1 dung thanh t08NL Jiviwiiinine s st a st s
BN o s s trong du toan giao kinh phi ndm hoc:
SOt e ViCt Bl ehiloiv s asisii i
(&M HED. ... cons s ching tir gbc)
Nguwoi dé nghi Ké toan
thanh toin tredng

(Ky, ho tén) (Ky, ho tén)

So il

Thii trudéng
don vi
(Ky, ho tén)




TRUONG PAI HQC SU PHAM KY THUAT TPHCM Miu s6: 03/KHTC-TM
Bo PhAN: sl nmmann et

GIAY PE NGHI THANH TOAN CONG TAC PHI

- e S
Kinh gtri: Ban Giam hi¢u Truong Pai hoc Su pham K¥ thuat TP. HCM
CaR IR iivvsoianisenrideinisnvisies HOAV %t vcsvnivias vistndion da AueC....isoviin: i phé duyét.
Nputi de nohi thanh todns. . oo i b s i BN VI iisicinnioio il s aites
i Febos e e o] T v o e R e e e S TR R
BHei g G eofigtae: - = e D T !
N O O I e s e e e SR T e e S
Danh sich di kém:
1. 5.
2 6.
3 7,
4. 8.
Ciin cit theo diéu 37 ciia Quy ché chi tiéu ndi bd
Kinh d& nghi BGH duyét chi cac khoan chi phi di cOng tac nhu sau:
STT N¢i dung Séngay | Don gid Thanh tién Ghi chii
1 Vé may bay, taxi ....
2 Phu c4p cong tac phi
3 Tién thué phong ngi
4
3
Tong cong
Victhingolis oo oo s e e R N e
Ngay ...... thang ...... nam ......
Nguoi dé nghi Ké todn Thi trwéng
thanh toan truéng don vi

(K%, ho tén) (K%, ho tén) (K%, ho tén)




TRUONG PAI HQC SU PHAM KY THUAT TPHCM Méu sb: 04/KHTC-TM

B6 phén:.......
GIAY PE NGHI TAM UNG
Ngay......... thang...... nam

s e
Kinh giri: Ban Gidm hi€u Truong Pai hoc Su pham K¥ thuat TPHCM

TG A i scmancinsmnimnniosioint st s e e e s s E EEE Er  e aevte

2T T T TR T RS I Tl e SRR 35 MRS 1 S BN WA et A KR O 7 5

Dé nghi cho tam (mg s6 tién .......occ.evvvevueeeeerennnne. T oL A g e R SRR P S O

VIUCE - i o e e § e e T trong du toan giao kinh phi ndm hoc: .......ccccceveevvieveiceenneenee. )

L 118 11 T N T e

Thol han thanhtoa ..o i it T vosiosssie s se e osesst s e e e e e v e s et wae s S s bevantls
Thu trwdng don vij Ké toan Phu trach Nguoi dé nghi
Duyét tam @ng:.... truedng b6 phan tam rng

(K3, ho tén) (K3, ho tén) (K3, ho tén) (K3, ho tén)



TRUONG PAI HQC SU PHAM KY THUAT TPHCM Miu s6: 05/KHTC-TM
B0 phin: ..icniicnnniisisnnsiisssnens

GIAY NOQP TIEN

Ngay.....thang....nam ......

Kinh guri: Ban Giam hi¢u Truong Pai hoc Su pham K¥ thuat TP. HCM

S I o T e e i SR TR S

NGUOI NOP TIEN



TRUONG PAI HQC SU PHAM KY THUAT TPHCM Miu sé: 06/KHTC-TM

BANG TONG HQP THANH TOAN
(Tién thuc tdp ngoai trwong hoc ky .../20...-20...)

STT Pon vi thuc tip S6 lrong | SO tudn | DPon gia Thanh tién
A B 1 2 3 4=1x2x3
Tong cong
G- H i) o PN Sl SN T i S Sl b 3. 1 S wns o oL e W

Kinh dé nghi Khoa, Phong Do tao xac nhén sb tién trén.

Ngay...... thang..... - DAM..........
Xdc nhén ciia Phong Pao tao Xdc nhén ciia Khoa Nguwoi de nghi




TRUONG PAI HOC SU PHAM KY THUAT TPHCM Miu sé: 07/KHTC-TM

1757071 B RS TR TR SRR N SRR e 2 T R
B e R L i e Ol R s i A e KO8 bt e o
Hooky .......e. 15 E00R £ o AT R t6i dam nhén giang day cac moén hoc sau:
LMONHOG coic it s w54 MA mon hoe ... sme s s6 tiét.........
T T SRR LN SCBCM 7 T el Ma mén hoc............... SO tiEt o0
Y, 040 TG 10b 110 I R IR A AR PRI 0 1 o LR Ma MOHHOC.. . e SOt o
O IOE s A B e P S RS Ma.mon hoe:....c s g it -
5. MO 0. s vsis ssnenmues sisonasgids sasawsivesaviseyam Mamen hot.. .o s sb tiét.........
R 2 e S S I Pt N e M3 mén hoc............... SO tiét.........
A0 P RO S ST e et i L 1\ 71E 5010 06 10 8 1 (o, & PERBEE G R BICHReY s6 tiét.........
RVOROE S i et i i g M2i mén hoc............... 50 H8L, v osrnen
1N T N PG e L M4 mén hoc............... 50 B0t rrsraer
DRG0 BD ool it i e M2i mén hoc.......c........ SdiL
Téng cong sb tiét giang day theo ké hoach 1a:.................. tiét
Tdng sb tién giang day theo ké hoach 1a:.............ceeenennn... dong
B o e S e e i s
Kinh dé nghi Khoa, Phong Pao tao xac nhan s tién trén.

Ngay....... thang...... (1o 1 R

X4c nhan ciia Phong Pao tao X4c nhan cia Khoa Nguwoi dé nghi



TRUONG PAI HQC SU PHAM KY THUAT TP.HCM Méiu s6 08/KHTC-TM
Pon vi:

BANG TONG HQP THANH TOAN

SO HOA PON/

NOID O TIE 5 2 4
STT DI DUNG SO TIEN SO CHUNG ST

TONG CONG

Bz‘”mg chir:

TP.HCM, ngay......thdng......ndm... ....
Phu trach by phin Ngwoi lap




TRUONG PAI HQC SU PHAM KY THUAT TP.HCM

Miu sé: 09/KHTC-TM

POTL ¥]5 icuussaiiatstiiatnnisianinesvansnaeivsnnsssds tuckvabicsivucstos
BANG TONG HQP TRUC THI
Thoi S Truwe thw ky Truwe ldinh dao
STT | Ngay thi|Gio thi| gian phong 5 T o
(phut) | thi 9 | P°PYN8 | pongis | Thanh tién % | DPongia | Thanh tién
suat dw suat
TONG CONG 0 0 0

TP.HCM, ngay thdng ndm 2018

Ngudi lap biéu




TRUONG PAI HQC SU PHAM KY THUAT TPHCM Miu s6: 10/KHTC-TM
Pon vi:

DANH SACH KY NHAN THU LAO/KHEN THUONG

(Kém theo Quyét dinh/To trinh....... ngay.....thang.....ndm......)

S6 tién A S tién
STT Ho va tén CMND/MST Pon vi Noi dung trude thué e sau thué Ky tén
TNCN TNCN

Tong cong

Bﬁng chir:

TP.HCM, ngay......thang.....nam......
Neguwoi lap Phu trich bg phén




TRUONG PAI HOC SU PHAM KY THUAT TP.HCM

Miu s6: 10b/KHTC-TM

Don vi:
Sé:
DANH SACH KY NHAN THU LAO/ KHEN THUONG...
(Kém theo Quyét dinh/To trinh... ... ngay.....thang....ndm......)
STT| MSSV Ho va tén N¢i dung S6 tién Ky tén
Téng cong
Bing chir:
TP.HCM, ngay......thang.....ndm... ....
Nguwoi lap Ké toan

Phu trach b6 phén




TRUONG PH SU PHAM KY THUAT TP.HCM

MAu s6: 11/KHTC-TM

Pon vi:
BANG TONG HQP THU NHAP
(Kém theo Quyét dinh/To trinh... ... Ngay.....thang....ndm......)
LT Thué $6 tién
a . - K . 3
STT Ho va tén MSCB/MST Pon vi trudc thue TNCN sau thué TNCN Ghi chui
TNCN
I. Trong trudomg
1
2
3
CONG 0
II. Ngoai trudng
1
2
3
CONG 0 0 0
B:ng chir:

Nguoi ldp

TP.HCM, ngay......thang......nam... ....

Phu triach bo phin




TRUONG PH SU PHAM KY THUAT TP.HCM Miu sé: C42-BB

Ma QHNS: 1055501 (Ban hanh kém theo Théng twr s6 107/2017/TT-BTC
ngay 10/10/2017 cua B¢ Tai chinh)

GIAY PE NGHI THANH TOAN TAM UNG

Ngay......thang......nam... ...
Bl ia
~ Ho#én newti thanh toB05 o svnissivsivercsiinsssmsnssiissssases s
S 5 Gl T T TN 1 ) O o SR e R R e
ENOL A BN IHDARE * L ok dvmmsiismminn s s sl
- S6 tién tam tmg duoc thanh toan theo bang dudi diy:
Dien giai So tién
A
I. S tién tam ng
1. S6 tam tmg cac dot trude chi chua hét
2. S6 tam tmg ky nay:
-Phiéu chi So: e  ngay soFil e
-Phiéu chi S6: ) ngay i z
-Phiéu chi _Sé.'_ ~ ngay o
-Phiéu chi So: oo S RO jEss
-Phiéu chi So: ngay
I1. S6 dé nghi thanh toAn
et s w0 - owgay . SoEET 5
I11. S6 thira tam \ing dé nghi ndp tra lai
IV. So thiéu dé nghi chi bé sung
THUTRUCGNG KE TOAN TRUONG Kt 20aN NGUOI PE NGHI

PON VI THANH TOAN



PHU LUC 02

CHI TIET HO SO THANH TOAN CHUYEN KHOAN

- Pbi tuong: Ap dung ddi véi tt ca céc khoan thanh toan.

Gia tri hang hoa,

TT
S dich vu

Chiing tir

A. Tam ng, thanh todn tam rng

Tam tng d6i vai
hop ddng c6 gia tri
duéi 20 triéu ddng

- Gidy dé nghi thanh toén;

- Du tri/ du toan (01 ban géc);

- B4o gia (01 ban gdc/ban chinh);

- Hop ddng (01 ban gbc, c6 diéu khoan tam tng).

Tam tmg dbi véi
hop ddng c6 gia tri
trén 20 triéu dong

- Gidy dé nghi thanh toan;

- Du trt/ du toan (01 ban géc);

- Thu moi bao gia (01 ban gbc);

- Tbi thidu 03 bao gia (ban gbc/ ban chinh);

- T trinh Iyra chon nha cung cép (01 ban gbc);

- Bién ban thwong thao hop ddng (01 ban gbc);

- Quyét dinh Iya chon nha cung cip (01 ban gdc hodc ban
chinh);

- Hop ddng (01 ban gbc, c6 diéu khoan tam tng).

2 | Thanh toan tam Ung

- Gidy dé nghi thanh toan;

- Hoa don tai chinh;

- Bién ban nghiém thu thanh 1y hop ddng (01 ban gbc);

- Phiéu gia? nhan nguyén liéu, vat liéu, cong cu, dung cu
(01 ban goc - néu co);

- Bién ban giao nhan tai san co dinh (01 ban goc — neu co);

B. Thanh toin méjt lin

Tir 5 triéu déng dén
10 triéu dong

- Gidy dé nghi thanh toén;

- Du tri/ du toan (01 ban géc/ 01 ban chinh);

- Hoéa don tai chinh;

- B4o gi4 ctia nha cung cap hodc gidy dé nghi thanh toan cia
nha cung cdp cé thdng tin tai khoan thanh toan (01 ban
gbc/ ban chinh).

- Phiéu giao nhan nguyén li¢u, vat liéu, cong cu, dung cu
(01 ban gbc).




Tir 10 triéu déng dén
dudi 20 triéu dong

- Gidy d@ nghi thanh toén;

- Du tri/ du toan (01 ban gdc/ 01 ban chinh);

- 01 Bao gia (ban gbc/ ban chinh)

- Hop dong (01 ban gdc);(Mau tham khao dinh kém);

- Hoa don tai chinh;

- Bién ban nghiém thu thanh 1y hop ddng (01 ban gbc);
(Mau tham khao dinh kém);

- Phiéu giao nhan nguyén liéu, vat liéu, cong cu, dung cu
(01 ban gbc).

Tir 20 triéu ddng dén
200 triéu dong

- Giéy dé nghi thanh toén;

- Du triv/ du toan (01 ban gbe/ 01 ban chinh);

- Thu mdi bao gia (01 ban gbc); (Méau tham khao dinh kém);

- Téi thiéu 03 bao gia (ban gdc/ ban chinh);

- Té trinh lwa chon nha cung cép (01 ban gbc); (Mau tham
khao dinh kém);

- Bién Ban thuong thao hop ddng (01 ban gbc); (Mau tham
khao dinh kem);

- Quyét dinh Iya chon nha cung cp (01 ban gdc hoic ban
chinh); (Mau tham khao dinh kém);

- Hop ddng (01 ban gbc);

- Héa don tai chinh;

- Bién ban nghiém thu thanh 1y hop ddng (01 ban gbc);

- Phiéu gia? nhén nguyén liéu, vat liéu, cong cu, dung cu
(01 ban goc).

C. Thanh toan theo tirng dot ciia hop dong

Tir 20 triéu ddng dén
200 triéu ddng

- Gidy dé nghi thanh toan;

- Du triv/ du toan (01 ban gbc/ 01 ban chinh);

- Thu mi bao gia (01 ban gbc);

- Tbi thiéu 03 bao gia (ban gdc/ ban chinh);

- T& trinh lya chon nha cung cap (01 ban géc);

- Bién Ban thuong thao hop dong (01 ban gbc);

- Quyét dinh lua chon nha cung cép (01 ban gbc hodc ban
chinh);

- Hop ddng (01 ban gbc, c6 diéu khoan thanh toan theo ting
dot);

- Hoa don tai chinh (theo gia tri tirng dot 14y hang héa, vt
tu);




- Bién ban nghiém thu tirng dot (01 ban goc);

- Phiéu giao nhan nguyén li¢u, vat liéu, cong cu, dung cu
theo tirng dot (01 ban gbc).

Tir dot thanh todén thit 2, chitng tir gom:

- Gidy @ nghi thanh toan;

- Hoa don tai chinh;

- Bién ban nghiém thu (01 ban gc)

- Phiéu giao nhan nguyén li€u, vat liéu, cong cu, dung cu
theo tirng dogt (01 ban goc).

Thanh todn dot cudi, chitng tie gom:

- Gidy dé nghi thanh toén;

- Hoéa don tai chinh;

- Bién ban nghiém thu (01 ban gbc)

- Phiéu giao nhén nguyén li¢u, vat liéu, cong cu, dung cu
dot cudi (01 ban goc).

- Bién thanh 1y hop dong khi thanh toan dot cudi cing (01
ban goc)

D. Thanh toan khac

Phong KHTC s& hwéng din cu thé theo tinh hinh thuc
té

Lwru y riéng déi voi mua VITT:

- Dutru VITT té)ng cua khoa phai dugc phu trach bo phin, P. TBVT, BGH ky duyét;

Sir dung cho nhiéu 14n thanh toan, chi cin cung cp 01 (mot) ban gbc cho P.KHTC

khi thanh toan 1an dau.




TRUONG DAI HQC SU PHAM KY THUAT TP.HCM
PHONG KE HOACH TAI CHINH Miu sé 02/KHTC-CK

GIAY PE NGHI TAM UNG/ THANH TOAN
Ngay thang nam
Kinh giri: Ban Giam hiéu Trudong Pai hoc Su pham K§ thuit TPHCM
Hio vl 180 ngudh 48 nphi thanh t08i: . o i e ot st s
B Bhan (P HONE Do) i onimsssseionmsssssseesns st s oo aeaess e (S asasd SO0 b o v swoss eesbvsev s e svysnmis
IO QUNE hanh TOAIE icouismissasinsimmsmismonssbsiismsossssssses i v i sow s A Hobsessivic e sssas oY iaans

Kém theo cac chimg tir sau:

- O To trinh

- O Thu maoi bao gia (ban chinh hodc ban fax)

- O Bao gia (ban chinh hoéc ban fax)

- O Bién ban thuong thao hop dong (...... ban chinh)

- O Quyét dinh Iua chon nha cung cép (...... ban chinh)

- O Hop dong(...... ban chinh)

- O Bién ban nghiém thu va thanh Iy hop dong (......ban chinh)

- O Héa don

w0 e ehle TR A BTN oo i s R e TR R T

Dé nghi phong KHTC chuyén khoan va tai khodn sau:

& TR AL RGBT ooornnonsionnsmssbossranssssst susansaasisssssass smostansomsimenis s s cr s ot e i e e ot

5 ORI i s i Bt bl SR MRS S S e ik

o TOROEAT MBNE oo insss i ennss A EEES SRR AV o3 vs RS oSS IV o s s sl ARG
Phin danh cho phong KHTC:

1 ) ol S O PO 1 S B0 T o O AV b e S R

(10RO AR 1 e ) T o s o s ianes

IR R CIe - C RO il s i n o 12 O LS SR

NGUOI PE NGHI THANH TOAN TRUGNG PON V]



TRUONG PAI HOC SU PHAM KY THUAT

canh tranh goi .

THANH PHO HO CHI MINH
PHONG THIET BI VAT TU

Tp.Ho Chi Minh, ngay .... thdng ..... nam 20...

Poc ldp — Tw do — Hanh phiic

THU MOI BAO GIA CANH TRANH
Kinh giri: Quy Cong ty

Tru'ong Dai Hoc Su Pham K§ Thuét TP. HCM kinh méi Quy Cong ty tham gia chao gia
-, tai Truong Bal Hoc SPKT TP. HCM v6i chi tiét cu thé nhu sau:

1 Yéu ciu vé thong so ky thuit caa .

CONG HOA XA HQI CHU NGHIA VIET NAM

TT

Tén vat tw

Pon vi

S6 lwong | San xuit | Pon gia

The:mh
tien

01

02

03

04

05

06

07

08

09

Tong cong

- Tng gia tién bang VNB/ dong, thoi gian bao hanh, céc chi phi lién quan (nhu thué GTGT,

2. Pia chi giao vit tu, thiét bi, hang héa:
-Truomg Pai Hoe Su Pham K¢ Thuat TP. HCM ; S6 1 V& Vin Ngan, Phudng Linh Chiéu,
Quén Tha Bac, Tp. HCM
3. Bao gla ghl ro cac thong tin vé:

phi van chuyén, cic loai thué lién quan khac, neu €0, );

- Phuong thire va hinh thire thanh toan (yéu cau tam mg néu co);
4. Nguyén tdc chon nha cung cap:
Cin ctr chat luong san phim va gid ca tot nhat kém céc diéu kién vén chuyén va bao hanh.
Pai Hoc Su Pham K§ Thuat TP. HCM Tran trong thong béo.

TL. HIEU TRUONG
TRUONG PHONG ...



TRUONG DAI HOC SUPHAM KY THUAT ~ CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc lip — Tw do — Hanh phiic
PHONG.....

Tp.Hé Chi Minh, ngay ........ thang ..... nam 20...

TO TRINH
V/v Mua ... cho Khoa/ Phong ... Truong Pai Hoc Su Pham K§ Thuét, TP.HCM

Kinh gui: Ban Giam hi¢u

~ " Can ervao phicu di bty AU IDRIE « .o oeiae snvensm s sn s pvvesing "

- Cén ctr vao bang bao gia (dinh kém bao gid) nhu sau:

T % " . € SO , 3 3
T TEN VAT TU, HANG HOA | PON VI LUONG PON GIA | THANH TIEN

1

2

TONG CONG
CONGTY A CONGTY B CONGTY C
Tbng cong: Tbng cong: Téng cdng:

- Bang bao gia trén dd bao gdm thué VAT 10%
- Thoi gian bao hanh:

Sau khi khao sat, phong/ khoa (b¢ mén)......... c6 nhén xét nhu sau: Thong sé k¥ thuat cia
céc don vi 1a nhu nhau va Cong ty ......... c6 gid thanh thap hon. Kinh d¢ nghi BGH duyét mua
eacthiet bi twén cho Khoa ......vcomiae QO CONE Y - i vnion it cung cap.

BAN GIAM HIEU PHONG/KHOA...

DUYET




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic

BIEN BAN THUONG THAO HQP PONG
Vé viéc mua vt tw thye tip/ hang héa/ dich vu cho ...

- Can cir B Luét dan su sb: 91/2015/QH13 ngay 24/11/2015 ciia Quée hdi nude Cong Hoa
Xa Hoi Chu Nghia Viét Nam;

- Cén c(r Luét thuong mai s6: 36/2005/QH11 ngay 14/6/2005 cia Qudc hdi nude Cong Hoa
X3a Hoi Cha Nghia Viét Nam;

- Can ctr vao nhu cu va kha ning cia hai bén.

Hom nay, ngay ... thang ... nam 2018, ching t6i gém co:

Bén A : CONG TY....

Pai dién T Chirc vu: ...

Dia chi

bién thoai

Tén tai khoan

S6 tai khoan

M3 sb thué

(Gidy ity quyén so ... cua...) néu Phé Tong gidm doc, Phé Gidm déc ... kj hop dong
(Sau ddy goi tat la bén A)

Bén B : TRUONG PAI HOC SU PHAM KY THUAT TP.HCM
Pai dién : Ong D3 Vin Diing Chure vu: Hi¢u trudng

Dia chi :01 V& Vian Ngan, Quan Thi Puec, Tp. Hd Chi Minh.

Dién thoai - (028) 37221713

: 3141.0000.247.673 tai Ngan hang TMCP Pau tu va phat trién Viét Nam,
chi nhanh Péng Sai Gon

Mi s6 thué : 0302 721 706

(Gidy 1y quyén sé ... ctia Hiéu Trieong Truong Pai Hoc S pham Ky thudt TP.HCM) néu
Phé Hiéu truéng ky hgp dong

(Sau ddy goi tdt la bén B)

S0 tai khoan

Sau khi ban bac va thoa thudn, hai bén théng nhat thuong thao hop ddng vé viéc mua vat tu
thuc tap/ hang héa/ dich vu véi ndi dung sau:

Diéu 1. Loai hgp ddng: Hop ddng tron goi

Piéu 2. Gia tri hop dong:
Tong gia tri hop dong la ........ ddng (Pd bao gom VAT 10%) (Bang chit: ...dong)

Diéu 3. Thoi gian thue hién hop ddng: 180 ngay ké tir ngay hop ddng c6 hidu luc.



Diéu 4. San phim ciia nha thiu: Trong phan dién giai cua bang sau:

| TEN VAT ?(l:THI%NG HOA, B‘;‘;N SO LUQONG | PON GIA | THANH TIEN
1
2
3
4
TONG CONG

Piéu 5. Tam (g, thanh todn:
- Tam tng: Nha thau khdng ¢ nhu cau tam ting
- Thanh toan: Bén B thanh toan cho bén A s tién 1a: ..... ddng (Bang chit: ... dong) sau khi
hop ddng duge nghiém thu, thanh 1y kém theo héa don tai chinh.
Bién ban nay dugc lap thanh 04 ban, bén A giir 02 ban, bén B giir 02 ban cling ¢ cung gia tri
phap 1y ké tir ngay ky.
PAI DIEN BEN A PAI DIEN BEN B
(Chirc vu) HIEU TRUONG



BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC SU PHAM KY THUAT Djc 1ap - Tw do — Hanh phiic
THANH PHO HO CHI MINH
Sé: /QD-PHSPKT Ip. Hé Chi Minh, ngay thang nam 20...
QUYET PINH

_ V& viée phé duyét két qué lya chon nha thau
goi thau cung cap vat tw thwe tap/ hang héa/ dich vu cho ...

HIEU TRUONG TRUONG PAI HQC SU PHAM KY THUAT TP HO CHiI MINH

Can cir Quyét dinh s6 426/TTg ngay 27 thang 10 nam 1976 ctia Thi tuéng Chinh phu

vé& mot s6 van d& cp bach trong mang ludi cac truong dai hoc va Quyét dinh sb 118/2000/QP-

TTg ngay 10 thang 10 ndm 2000 ciia Thu tuéng Chinh phi vé viée t6 chirc lai Pai hoc Québc
gia Thanh Ph Hd Chi Minh, tach Trudng Dai hoc Su pham Ky thuat Thanh phé H5 Chi Minh

truc thudc B Gido duc va Pao tao;

Cin ctr Quyét dinh sb 2727/QD-DHSPKT ngay 24 thang 12 nim 2018 cta Hiéu trudng

Truong Pai hoc Su pham Ky thuat TPHCM vé viéc ban hanh quy ché t6 chue va hoat dong

ctua Truong Pai hoc Su pham Ky thuat TPHCM;

Can ctr Quyét dinh s6 937/QP-TTg ngay 30 thang 06 nim 2017 cta Thi tuéng Chinh

phu vé viéc phé duyét dé an thi diém ddi méi co ché hoat dong cua truong Pai hoc Su pham

Ky thuat TP.HCM;
Cin ctr Luat dau thau sb 43/2013/QH13 ngay 26 thang 11 nam 2013;

Cin ctr Nghi dinh s 63/2014/ND-CP ngay 26 thang 6 nam 2014 vé viéc quy dinh chi

tiét thi hanh mdt s6 diéu cua Luat dau thau vé lua chon nha thau;

QUYET PINH:

Diéu 1. Phé duyét nha thiu cung cap vit tu thuc tip/ hang héa/ dich vu cho Khoa/

Phong/ Ban ... Truong Pai hoc Su pham K§ thuat TP.HS Chi Minh nhu sau:
- Tén don vi tring thau: CONG LY .vvevererenernnerrnnerennnnns

2 ARG THBIE 1 s i o v e ddng

BanaalE ddng)



- Loai hop ddng: hop dong tron géi.
- Thoi gian thuc hién : ........... ké tir ngay hop dong c6 hiéu luc.

Danh muc vat tu tring thau nhu sau:

Loai hang héa,

STT Pon vi S6 lrong Pon gia Thanh tién
dich vu
1
2
3

Téng cong

Piéu 2. Giao cho Khoa/ Phong/ Ban .................... chiu trach nhiém lién hé vdi
71 e SR S dé hoan thién ky két hop dong.
Piéu 3. Truong Khoa/ Phong/ Ban ..................... , Ké toan trudng va cac bd phan

lién quan chju trach nhiém thi hanh Quyét dinh nay./.

HIEU TRUONG
Noi nhin:
- Nhu diéu 3;
- KBNN (dé kiém soét chi);
- Luu: VT, viét tit tén don vi soan thao.



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

HOQP PONG
Vé viéc mua vat tu thwe tap/ hang héa/ dich vu cho ...
S6:  /HD-DHSPKT

- Cin ctr B§ Luat dan sy sb: 91/2015/QH13 ngay 24/11/2015 ciia Qubc hdi nudc Cong Hoa Xa
Hoi Chi Nghia Viét Nam;

- Cn ctt Lut thuong mai sb: 36/2005/QH11 ngay 14/6/2005 ciia Qudc hoi nuée Cong Hoa Xa
Hoi Chu Nghia Viét Nam;

- Cin ¢t vao nhu ciu va kha niing cia hai bén,

Ho6m nay, ngdy ... thang ... nim 20..., ching t6i gdm c6:

Bén A : CONG TY....

Pai dién ? s Chite va; ...

bia chi

Pién thoai

Tén tai khoan

S6 tai khoan

Ma s6 thué

(Gidy iy quyén s6 ... cua...) néu Phé Téng gidm déc, Phé Gidm dic ... ky hop dong
(Sau ddy goi tdt la bén A)

Bén B . TRUONG PAI HOC SU PHAM KY THUAT TP.HCM
Pai dién : Ong B3 Vin Diing Chirc vu: Hiéu trudng

Pia chi :01 V& Vian Ngén, Quan Thi Pirc, Tp. HO Chi Minh.

Pién thoai . (028) 37221713

:3712.1.1055501.00000 tai kho bac nha nuée Thia Pic hodc
Sé tai khoan  3141.0000.247.673 tai Ngan hang TMCP Péu tu va phét trién Viét Nam,
chi nhanh Péng Sai Gon
Mi sb thué : 0302 721 706
(Gidy 1ty quyén s6 ...... ciia Hiéu Truéng Truong Dai Hoc Su pham Ky thudt TP.HCM) néu
Phé Hiéu truéng ky hop dong
(Sau ddy goi tdt la bén B)

Sau khi ban bac cu thé, hai bén ky hop ddng véi cac diéu khoan sau:
Piéu 1. Nji dung hop dong:
Bén A cung cp cho bén B cac vét tu/ hing héa/ dich vu theo bang ké sau day:

TEN VAT TU, HANG HOA, PON

xl DICH VU VI

SO LUQNG | PON GIA | THANH TIEN




TONG CONG

Piéu 2. Gia tri hop ddng, phwong thirc giao nhin va thanh toan:

- Tong gia tri hop ddng: ..... ddng (.... ddng).

- Gia tri hop ddng trén 14 gié tri tron goi.

- Giao tai noi sir dung: D3 bao gém thué, chi phi van chuyén.

- Bén A giao vt tu ding chung loai, ding sb luong nhu Bén B theo yéu cau tai Truong Pai Hoc
Su Pham K§ Thudt TP.HCM.

- Bén B tam tmg cho bén A 50% gia tri hop ddng tuong tmg vai sb tién ....... (Béng chit:...)
sau khi hop dong nay duoc ky két.
- Bén B thanh toan cho bén A sb tién con lai:........ (Béng chit:...)sau khi hgp dong duoc

nghiém thu, thanh 1y kém theo hoa don tai chinh.

Piéu 3. Thoi gian thwe hién hop dong:

Thoi gian thuc hién hop ddng: 180 ngay ké tir ngay hop ddng c6 hiéu luc.

Piéu 4. Piéu khoan chung.

Hai bén cam két thuc hién dung cac diéu khoan ghi trong hop dong, néu bén nao lam sai bén d6
chiu trach nhiém bdi thudmg cic khoan ton thit do bén d6 gy ra. Truong hop c6 khoé khan trér ngai phai
béo cho nhau biét trude 07 ngay dé hai bén cing ban bac giai quyét.

Hop ddng nay dugc 14p thanh 04 ban, mdi bén giit 02 ban cling c6 cing gia tri phép 1y ké tir
ngay ky.

PAI DIEN BEN A DAI DIEN BEN B
(Chire vu) HIEU TRUONG

P6 Vin Diing




CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap — Tu do — Hanh phic

BIEN BAN NGHIEM THU VA THANH LY HQP PONG

Cin cir hop dong sb: /HD-DHSPKT ngay ... thang ... ndm ... gilta Trudng Pai hoc Su
pham K§ thuét Thanh phé H6 Chi Minh va Céng ty....
Hoém nay, ngay .... thang .... ndm ...., ching toi gbm co:
Bén A : CONG TY....
Pai dién g Chize vl ..
Pia chi
Pién thoai

Tén tai khoan

S tai khoan

M sb thué

(Gidy tiy quyén s6 ... cua...) néu Phé Tong gidm doc, Phé Gidm doc ... ky hop dong
(Sau ddy goi tit la bén A)

Bén B : TRUONG PAI HQC SU PHAM KY THUAT TP.HCM
Pai dién : Ong B3 Vin Diing Chirc vu: Hiéu truong

Dia chi :01 V& Vian Ngan, Quan Tha Pire, Tp. H6 Chi Minh.

Pién thoai : (028) 37221713

: 3712.1.1055501.00000 tai kho bac nha nudc Tha Pic hodc
S tai khoan 3141.0000.247.673 tai Ngan hang TMCP Dau tu va phat trién Viét Nam,
chi nhanh Pong Sai Gon
M sb thué : 0302 721 706
(Gidy 1y quyén sé .... ciia Hiéu Truong Trieong Pai Hoc Su pham Ky thudt TP.HCM) néu
Pho Hiéu truwong ky hop dong
(Sau déy goi tit la bén B)

Hai bén thoa thuan cing tién hanh nghiém thu va thanh 1y hop dong sd: /HD-DHSPKT ky
ngay ... thang ... nam ... nhu sau:

Pidu 1. Bén A cung cip vat tu/ hang hoa/ dich vu ding chung loai, ding sé lwong nhu Bén B
yéu ciu tai Truong Dai Hoe Su Pham K§ Thuit TP.HCM.

Piéu 2. Thanh toan:

Gi4 tri hop ddng:. ... ddng (Bang chir: ... dong)

Gi4 tri thanh 1y hop dong: ... ddng (Béng chir: ... dong)

Bén B d3 tam tng cho bén A: .... ddng (Bang chit: ... dong)

Bén B c6 trach nhiém thanh toan sb tién con lai 1: .... ddng (Bang chir: ... ddng)



Thanh toén bing chuyén khoan sau khi Bién ban nghiém thu va thanh Iy hop ddng dugc ky két,
ddng thoi Bén A xuit giao cho Bén B hoa don tai chinh.

Piéu 3. Sau khi Bén A nhén dugc s6 tién ndi trén thi hop ddng nay coi nhu dugce thanh 1y.

Bién ban nay dugc 1ap thanh 04 ban c6 gia tri nhu nhau, mdi bén giit 02 ban.

PAI DIEN BEN A DAI DIEN BEN B
(Chikc vu) HIEU TRUONG



